RECENT GRADUATE RESUME SAMPLE
Heather Black

Hblack1212@yahoo.com

239 Savannah Avenue

Bergen, NJ 07111

(201) 111-1111 (cell)

Education: 

· Bachelor’s degree in Public Relations and a cognate in Business Administration from The University of South Carolina. GPA: 3.2.

Work Experience:
Public Relations Internship at BWR Public Relations
  
Summer 2006
· Created invitation lists and created and maintained RSVP lists. Attended, coordinated and helped run events.

· Produced various mailings for consumer products. 

· Created press kits for clients, including maintaining clipping databases.

· Tracked samples and media placements, and contacted editors about upcoming projects.

· Created and maintained contact databases. 

· Worked on all of BWR’s accounts.

Public Relations Internship at Escada, USA, Inc.


Summer 2005
· Tracked samples, produced calendars, tracked media and managed databases.
· Managed the closet thoroughly and neatly with all of Escada’s products, as well as the vintage closet.
· Professional communication skills sharpened as responsibilities grew.
· Contacted magazine editors, public relations specialists as well as other departments within the corporation. 
Public Affairs Director for The Daily Gamecock


Fall 2005 – Spring 2006
· Led a committee to plan events for The Gamecock. 

· Developed excellent time-management skills; highly responsive to deadlines.  
· Wide range of responsibilities – from communicating with the committee to brainstorming and implementing events.  
· Developed key business relationships in community.
· Developed media contacts in local press.
· Supervised junior staff members.
· Improved employee relations through events and meetings.
Other Experience and Service: 




2003 - 2007

· Member of Delta Zeta Sorority: Nominated for Office first year as member of the Judicial Board; Nominated again for Officer position second year. (Board consists of five members. Elected to Judicial Board because of reputation for honesty and integrity as well as ability to keep all information private.) Nominated Public/Greek/Alumnae Relations Chair for a full term. Public Relations Student Society of America.

